英语介绍信书写格式
DearSir:
ItismypleasuretorecommendMr.Fu-pingWangforhisapplicationtograduatestudiesinyourschool.
Mr.WanghasbeenmyresearchassistantoftheNationalScienceCouncil'sproject"TheUnitedStatesandtheUnitedNations'FinancialCrisis:TheRoleofU.S.Congress"sinceSeptember1997.Hismajorresponsibilitiesincludeinformationcollecting,analyzingandtranslating.Heisanenthusiasticandprogressiveyoungmanwithextremelyhighpotentiality.Mr.Wangisnotonlyquickatlearningandgoodatsolvingdifficultproblems,butalsowithalogicalmindthatenableshimtoeffectivelyanalyzedifficulties.Alltheworkhandedtohimwascompletedsatisfactorily.Actually,heissoreliablethatIassignhimwithheavyresponsibilities.Withhishelp,Ihavebeenabletospendmoretimeinwritingtheresearchpaper.Ireallyconsidermyselfveryfortunatetohavesuchacapableassistant.
Iamcertainhisdiligence,coupledwithagoodcompetenceandpleasantpersonality,willassurehimofacademicachievementsinhisfutureacademicpursuits.Istronglyrecommendhisadmissionwithoutanyreservation.
Sincerelyyours,
ChungWei-kuo
