秘书自我介绍英文
MynameisXX,inJulythisyear,graduatedfromXXXXUniversity.Ihaveasolidprofessionalknowledgeofliteratureandlanguageskills,therearemanyplanningactivitiesandeditingexperience;familiarwiththenetworkande-commerce,proficientinofficeautomation,canoperateindependentlyandtimelyandefficientcompletionofdailyofficework.
Moreimportantly,withthepracticalandrealistic,enterprisingspiritofinnovationandpragmatic,strongqualityandnevergiveup;treatseriousandresponsiblework,undividedattention;diligent,positive,andconstantlyimprovetheirknowledgestructure;goodatlisteningtotheopinionsofothersinordertoimprovetheirworkability;goodteamworkspiritandinterpersonalcommunicationability.
Twoyearsofworkexperience,Ihaveaccumulatedmoreexperience,moregoodatcommunicatingwithpeople,soastofindthevaluableinformationtousesummary,Ihavebeenconvincedthattheprincipleis:bothbigandsmall,areasinthepastefforts,andseekthebest,thelatest,fastestwayorprocessingmethod.Standonsolidground,realtakehome.Pleasegivemeachance,Iwillrepayyouwiththemostdazzlingbrilliance!
