英文求职信的自我介绍
DearSirs：
Pleaseallowmetoapplyforthepositionofofficeclerkwhichyouadvertisedin\YangchengEveningNewsofApril9.
Iam28yearsofageandunmarried.AfterreceivingmyB.B.A.fromXiamenUniversity，IworkedforthreeyearsasanofficeclerkatChinaGreatWallComputerGroup(Shenzhen)Company.
ForthelasttwoyearsIhavebeenasecretarytotheGeneralManagerofHaichengFoodstuffsCompany，Ltd.inShenzhen.Iamlookingforapositionofofficeclerktoincreasemyexperienceinbusiness.
Ihaveawideknowledgeofbusinessandthoroughlyexperiencedinalltypesofofficework.Copiesofmytestimonialsareenclosed，andifyouareinterestedinmyapplication，pleasegivemeanopportunityofapersonalinterviewatyourconvenientdate.
Sincerelyyours，
