面试秘书英文自我介绍
mynameisjuanjuanxu，andiwillgraduatefromxi’anfanyiuniversityintheyear2003，mymajorissecretaryinenglishdepartment.
it’smygreatpleasuretohavethisopportunitytoimproveourmutualunderstanding.duringthethreeyearcollegestudy，itriedmybesttolearnallkindsofknowledge，andweighthehardworkofmyteachersandmyself;ihavemasteredenglishlistening，speaking，writingandreadingskills.
moreover，ihaveagoodcommandofbusinessenglishandthebasictheory，publicrelationshipofsecretary.meanwhile，inordertoenlargemyknowledge，ialwaysreadsomenewspa-pe-rsandmagazinesaboutbusinessandtrade，andiusedtodosomerepresentativeofbusinessinmysparetime.atthesametime，ilearntcomputerskillsduringmysummervacation，andnowi’mfamiliarwithoffice2000.itismythreeyearcollegelifethatmakesmeformmylifeattitude.alsomythree-yearcollegelifethatmakesmerichinknowledge，andit’salsomythree-yearcollegelifethatmakesmeformmylifeattitude.honesty，trust，diligenceisprincipleofhowtobeaman.
asacollegegraduate，ibelieve“wherethereisawill，thereisaway”，andiwilltrymybesttodoagoodjobinmybusiness.soisincerelyhopethaticanmakeapositioninyourcompanysothaticanserveforthecompanyinthefuture.
