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January10,20**
dearmr.smith,
itakegreatpleasuretointroduceoneofmystudents,katelawrencetoyou.sheisgoingtopursueherfurthereducationasapostgraduateinseptemberthisyear.now,irecommendhertodoaninternshipinyourcompany.inthelastfouryears,shestudiedhardandgotexcellentgradsinexams.besides,asthemainmembershipofstudentunion,shedevelopsstronglycomprehensiveabilitytodealwithvarioussituationscalmly.inaddition,shehasaverypleasantandfavorablepersonalitythathelpsherbuildinggoodrelationshipswithother.istronglyrecommendthispromisingyoungladywithoutanyreservation.willyoupleaseconsidermyrecommendationandofferherapositioninyourcompany?yourfavorableconsiderationandassistancetoherwouldbeappreciated.
sincerelyyours,
davidbrown
