秘书英文自我介绍
ForreferenceonlyGoodmorning!Everyone!(orLadiesandgentlemen)
Itismygreathonortohavethisopportunitytointroducemyself.andIhopeIcouldmakeagood
performancetoday,eventuallybecomeamemberofyourschool.Nowletmeintroducemyselfplease.I’magraduatestudentfromMAOMINGUNIVERSITY.MynameisTOM,21yearsold.,borninMAOMING.GuangDongprovince.MymajorisEnglish,andIwillgraduatethisJune.
Inthepast3years,IspentmostofmytimeonEnglishstudyingandpractise.IhaveagoodcommandofbothspokenandwrittenEnglishandpastCET-4withaease.SkilledinuseofOffice2003,e_cel.Mygraduateschooltrainingcombinedwithmycadetteachershouldqualifymeforthisparticularjob.
AlthoughperhapsI’mnotthebestamongthecandidates,butwithmystrongknowledgebackgroundandfullenthusiasmforeducation,IamsureIwillsatisfyyouwell.
Asacollegestudent,Iconcentratedonstudyingmodernteachingtechnology.IhaveacquiredenoughessentialandfundamentalknowledgeofEnglishteachinginthepastthreeyears.SinceSeptember2005,withgreatinterest,Ihavebeendoingstudentcadreforalmosteachsemesterandformedgood
team-workspirits.Italsokindlyprovidedmecrucialguidancetoanalyzeinterpersonalrelationship.Myteachersandclassmatesdescribemeasareliableandconsiderateperson.Otherthanmymajorstudy,Ihavemasteragreatskillsincomputeroperation.
OnemonthascadetteacherintheMarchof2008,notonlydidiobtainenoughfirsthande_perienceinmyfieldbutalsograduallyrealizedthatthecareerIhavechosenissacredandsignificant.Therefore,Iamdeterminedtobecomeadiligent,hardworking,andresponsibleeducator.
Lastbutnotleast,IwillbefullycommittedandIamconfidenttoworkefficientlyandmeticulouslyunderpressureasacompetentteammember.Iwelcometheopportunitytospeakwithseniormanagementfurtherregardingmyqualificationsfortheposition.
Thankyouverymuchforyourattention!
