大学生秘书英语专业求职信范文
DearSir,
IhavelearnedfromChinaDailythatyourcompanyislookingforasecretarywhoisfluentinEnglishIwouldliketoapplyforthepost.
MynameisFuTaoandI'm25,I'vebeenworkingasanEnglishguidesinceIgraduatedfromtheEnglishDepartmentofZhejiangUniversityfouryearsago.IamhardworkingandIhavelearnedtooperatecomputerandIcantypebothinEnglishandChinese.Iseekapositionmorechallengingandwithmoreopportunitiesthanmycurrentone.IthinkIamfitforthepost.
Shouldyouentertainmyapplicationfavorably,Iwouldsparenoeffortstoacquitmyselftoyoursatisfaction.
Yourstruly,
WuTao
