出国推荐信教授
dearsir/madam,
itiswithgreatpleasurethatirecommendtoyouzhangjian,anoutstandinggraduatemajoringinbusinessadministration.
ihavebeeninchargeofmr.zhang’sclasssincetheywerefreshmen,soiknowhiswell.heiscourteous,sincereandhardworking.hetookseveralcoursesincomputerscience,whichstrengthenedhisadministrationability.andhisexcellentcommunicationabilityandagoodcommandofenglishaddalottohismanagerialskills.
ibelievezhangjianistherightpersonforthepositionasanadministratorinyourcompany.irecommendhimwithoutreservationandbelieveyouwillfindhimahelpfulandresponsiblestaffmember.
yourssincerely,
liming
