英语版本的请假条范本
DearMr.Smith，
IwouldliketoapplyforanannualleavefromJanuary25thto31st.
AsyoumayknowtheSpringFestivalisfallingonFebruary1stthisyear.It'sthemostimportantholidayinChinaandoffersthebestoccasionforfamilyreunion.However,overthepast3yearsImissedthereunionsduetotightworkschedule.NowthatIhavewrappedupmyworkforthisyear,IwouldliketogobacktomyhometowntopayfilialpietytomyparentsandhelpmysolebrotherpreparehisweddingonJanuary28th.
It'sindeeddoublehappinessformyfamilythatIwouldliketobepartof.CoupledwiththeofficialholidaysfortheSpringFestival,Iwillhavetwoweeksoffwhichwilldefinitelygearmeupforbetterworkinthenewyear.I'mlookingforwardtoyourkindanswer.
Bestregards,
GeorgeChen
