大学生英文求职信范例
dearsir,
inreplytoyouradvertisementinjobspower.comregardingavacancyinyouroffice,iwishtoapplyforthepositionofseniorclerk,whichyouhavespecified.www.fwdq.com
ifeelconfidentthaticanmeetyourspecialrequirementsindicatingthatthecandidatemusthaveahighcommandofenglish,forigraduatedfromtheenglishlanguagedepartmentof-universitythreeyearsago.
inadditiontomystudyofenglishwhileintheuniversity,ihaveworkedforthreeyearsassecretaryinthefirmofabctradingco,ltd.
themainreasonforchangingmyemploymentsistogainmoreexperiencewithasuperiortradingcompanylikeyours.ibelievethatmyeducationandexperiencewillproveusefulforworkinyouroffice.
iamenclosingmypersonalhistory,certificateofgraduationandletterofrecommendationfromthepresidentoftheuniversity,ishallbeobligedifyouwillgivemeapersonalinterviewatyourconvenience.
