英语工作邮件范文
INDIGOCMPANYLIMITED
85VictoryStreet,Manila
ThePhilippiness
Tel：63-2-68000Fax：63-2-580001
13June200#
Mr.LiMingyang
ExportManager
UnitechMTCo.Ltd
963TianmuRoad,14thFloor
Shanghai200070
China
DearMr.Li：
OurorderNo.3979：50ElectricDrills
Asitisnowmorethantwomonthssinceweopenedaletterofcreditinyourfavor,Weshouldliketoknowexactlywhenyoucouldarrangeshipmentofthegoods.Yourpromptresponsewillbehighlyappreciated.
Sincerely.
MarcoFillmore
ManagingDirector
