写英语道歉信的格式
DearMr.Smith,
IamindeedverysorrythatImissedtheexaminationonInternationalBusinessEnglishWritingyougavelastFriday.Ifeelawfulaboutitandwantyoutoknowwhathappenedthatday.
Isuddenlyfellsickearlythatmorningandmyparentshadtosendmetothehospital.Pleasefindenclosedacopyofthemedicalbill.
Isincerelyhopeyoucanunderstandmysituationandacceptmyapology.Iwouldappreciateyourallowingmetotakeamake-upexamination.IwillcometoyourofficeduringyourofficehouronMondaytodiscussthispossibilitywithyou.
Onceagain,Iapologizeforanyinconveniencecaused.
Sincerelyyours,
