会议通知范文英文
To:AllManagers
ThenextMonthlyManagementMeetingwillbeheldat10:00a.m.onMonday,April5,inMeetingRoomA.
Followingistheagendaforthemeeting:
1.PurchaseofNewOfficeComputers
2.ExtensionofSummerHolidays
3.BudgetaryControl
Ifthereareanyotheritemsyouwouldliketobeplacedontheagenda,letmeknowbye-mailbytheendofthisweek.
Thankyou.
JohnDoe
