英文简历中的自我评价模板精选
DearSir,
Inreplytoyouradvertisementintoday'snewspaperregardingavacancyinyouroffice,Iwishtoapplyforthepositionofseniorclerk,whichyouhavespecified.
IfeelconfidentthatIcanmeetyourspecialrequirementsindicatingthatthecandidatemusthaveahighcommandofEnglish,forIgraduatedfromtheEnglishLanguageDepartmentof_____Universitythreeyearsago.
InadditiontomystudyofEnglishwhileintheUniversity,IhaveworkedforthreeyearsassecretaryinthefirmofABCTradingCo.Ltd.
Themainreasonforchangingmyemploymentistogainmoreexperiencewithasuperiortradingcompanylikeyours.Ibelievethatmyeducationandexperiencewillproveusefulforworkinyouroffice.
Iamenclosingmypersonalhistory,certificateofgraduationandletterofrecommendationfromthepresidentoftheUniversity,Ishallbeobligedifyouwillgivemeapersonalinterviewatyourconvenience.
Verytrulyyours.
