英文简历的自我评价模板精选
MynameisLiuXiaoxia(andmyChinesenameisJane).I’mgoingtograducate
fromtheForeignLanguageDepartmentofGuangxiCollegeofEducationinJulythisyear.
MymajorisBusinessEnglish.IpastCET4andhavethebetterabilityofEnglish
listening,speaking,readingandwriting.
I’mespeciallyinterestedinthejobofsecretary,therefore,Ichosemanycourses
connectedwithsecretary,suchas“SecretaryEnglish”,“DocumentationFiling”,“OfficeManagement”andsoon.
Duringmy3yearsatcollege,Iattendedmanysocialactivitiestoimprovemyself.
I’vebeensecretarytothechairmanofPhotographyClubofourcollegefor2years…
Withsuchexperiences,ItookupthejobasanofficeclerkinABCcompanyduring
myprobationperiodandwontherespectofmybossandcolleagues.
I’matrustworthy,proactiveanddiligentgirlwithstrongsenseofresponsibility.
BesidesI’mattentivetodetails.Duetotheabove-mentionedqualities,IbelieveI’mcompetentenoughtofulfillthejobasasecretaryinyourhonoredcompany.
