英文工作推荐信范文
DearSir/Madam,
JohnSmithhasworkedundermyguidanceandsupervisionasanaccountingassistantfromDecember17，2003，untilNovember22，2006.Hisresponsibilitiesincludesettingupnewclientsforreview，writingbriefsummariesoftheirfinancialcondition，andmanagingthesecretarialstaff.Duringhisemployment，Johnexemplifiedahardworkerandatalentedassettothestaff.
IwasimpressedbyJohn’sefficiency，timemanagementandwritingskills.Hisquickunderstandingofthevarioustaskspresentedwascomprehensive.Moreover，hisconciseandthoughtprovokingwritingskillsallowedinsightfulviewsofclientsandclearfinancialoutlines.
YourprogramofstudysoundsideallysuitedtoJohn’sacademicgoals.HewillbecomingtoyouwiththeprovengroundworknecessaryforsuccessinpursuinganMBA.Hewillalsobringhisinterestinaccountingandhealthcare.ItisexcitingtothinkofthemanywaysJohnwillbeabletocontributetootherstudentsandthefaculty.
IaskyoutocarefullyconsiderJohnSmith’saccomplishmentsandpotentialforsuccessinyourMBAprogram.
yoursincerely，
XXXX
