大学生英语求职信范文
DearMr.Smith,
Ms.Mariaofyourcompanyhastoldmethatyourdepart.needsamanagerassistant,andIwanttoapplyfortheposition.IgraduatedfromtheUniversityofBusinessandEconomylastyear.MymajorisHumanResourceandsomeexperienceinbusinesshaspreparedmefortheworkyouarecallingfor.
Iamreallyinterestedinlearningbusinesspractice.Iwilltrymybesttobeadiligentworkerandafastlearner.Ifgivenachance,IamsureIcanprovemyworthinyourcompany.
Iwillbeavailableduringtheweekdaysinthemorningforanyinterviewsyoumaywanttogive.Enclosedismyresume,andhopingforyourimmediatereply.
Sincerelyyours,
Betty
