英文的个人简历范文
RICHARDANDERSON
1234,West67Street,
Carlisle,MA01741,
(123)-4567890.
OBJECTIVE:
Seekinganentry-levelpositionwithintheEngineeringDepartmentofamanufacturingfacility.
EXPERIENCE:
CastleIslandEngineeringWorks,SouthBoston,MA
May–Sept2001
SummerPlacement
Performedtimestudiesoneachprocessinalargemanufacturingarea.
Plannedthefloorlayoutforanewautomatedproductionline.
CompletedAuto-CADdrawingsfortheSeniorEngineeronlinelayoutandergonomicspace-savingconcepts.
Identifiedpotentialbottleneckstoproduction,anddevelopedmethodstoreduceandpreventtheseimpedimentstoefficiency.
Completedchangerequestsonproductionproceduresanddrawings.
DouglasEngineeringCo.Ltd.,Cambridge,MA
June–Sept2000
SummerPlacement
CompletedAuto-CADdrawingsofproposedlayoutsforalargeproductionfacilityinBoston.
Reviewedproductionproceduresandengineeringspecsincludingmachinedrawingspriortosubmittalforreviewinthechangeprocess.
Developedandmaintainedadatabasefortrackingtechfiles,equipmentspecs,equipmentinstallationchecklistsetc.
EDUCATION:
BostonUniversity,Boston,MA
2000-Present
BSinMechanicalEngineering,GraduatedwithHonours.
BostonCollege,Boston,MA
1999–2001
BSinComputerScience
RELEVANTINFORMATION:
ProficientinMicrosoftWord,Excel,Access,PowerPoint,Auto-CADandJava.
Participatedinatwo-weekcourseinMachineDesign,Christmas2000.
OtherinterestsincludeAircraftModelmakinganddesign,carpentryandtoolmaking.
HobbiesincludeFootball,Hockey,SwimmingandReading.
