个人简历的英语自我评价
Dearsirs,
Iamveryinterestedinthepositionthatyourcompanyoffered.Iamconfidentinthejobonthebasisofmytrainingandsolidknowledgesystem.
Forthepast5years,IhavestudiedEnglishasmymajorandreceivedA
Bdegree.IhavelaidabroadfoundationforteachingandbusinessknowledgeandreachedahighlevelofEnglishspeakingandwriting.Itookonmanyextraresponsibilitiestoincreasemyknowledgeandability.Asmyresumeshows,Itookpartinseveralkindsofskillstrainingandnotonlypickedupmuchknowledgebutalsogotthecertificates.Plusmyhard-workingandenergeticworkingattitude,Iwillbetheoneyouwantanddomybesttocontributetoyourcompany.
Iwillbegratefulifyoucouldarrangeapersonalinterviewforme.Iillbeavailableatanyofyourconvenienttime.
sincerelyyours
SongYanyan
Enclosure
RESUME
PERSONALDATA
Name:GaoXue-weiGender:Female
Birthday:november,21,1982Height:163cm
NativePlace:Xinyang,HenanWeight:48kg
Tel:1378-315-4730Email:Address:HeNanUniversityofScienceandTechnology#2018471003PERSONALITIES
Ahard-working,dynamic,energetic,out-goingandteam-spiritedcharacteristicswithoutstandingprofessionalknowledgeandskillstoseekapositiontofulfillbothyourcompany'sandmyowndreamtosucceed.
CORESTRENGTHS
CommunicationskillsinEnglish(verbalandwritten)
InternationalForeigntradeknowledgetraining
Computerliterate,includingInternet
Workingwithdiversecultures
EDUCATION
EnglishMajor,B.A.(tobeconferredJune2006),DepartmentofForeignLanguage,HeNanUniversityofScienceTechnology
Coursesincluded:Internationalbusinessknowledge,BusinessCorrespondence,Japanese,Englishwriting,listening,OralEnglish,Translation,Computer,ImportExportpracticesetc.
FOREIGNLANGUAGELEVEL
TEM4,CET4,CET6Band2inJapanese
COMPUTERLEVEL
BegoodatOffice2000softwaresystemAWARDS
Getting1stgradescholarshipfor2timesand2ndgradeonefor4times
Wonthetitleof“ThreeGoods”studentin2005
Wonthe“ExcellentGraduate”ofHenanUniversityofScienceandTechnoligyin2005
Wonthe“ExcellentGraduate”ofHenanProvince
PROFESSIONALEXPERIENCE
2001-2003servedasatutor,helpingahighschoolstudentwithhisChineseandEnglish,twiceaweek
May,2004OfficesecretaryatTianYingImportExportCompanyofMachineequipment
SPECVIALINTERESTS
ListeningMusic,Travelling,ReadingWrinting
REFERENCE
Willbeprovideduponrequest.
