采购员的英文自我评价
1,responsiblefortheimplementationofprocurementandsupplier-relatedwork;
2,themanagementofprocurementcontractsandsupplierdocuments,theestablishmentofsupplierinformationresourcelibrary;
3,toassisttheprocurementmanagerforsupplierliaison,receptionwork;
,productionofvarioustypesofprocurementindicatorsofthestatisticalstatements;
5,checkwiththefinancialsectorprocurementaccountsandsoon;
6,theindependentproductionofpurchasedocuments;
7,Familiarwithindustryqualitysystemstandard,proficientinpurchasingbusiness,havegoodcommunicationskills,negotiationabilityandcostconsciousness;
8.Communicatewellwiththeproductiondepartment,salesdepartment,financedepartment,administrationdepartmentandotherdepartmentstoensurethattheprocurementplanisinlinewiththecompany'ssalesandproductionneeds,andthepurchasingprocessisinaccordancewiththecompany'soperatingprocedures;
9,tocompleteothertasksassignedbytheleadership.
1,goodcharacter,disciplineandstrong;
2,astrongsenseofresponsibility,thereisastrongabilitytowithstandpressure,heartbearcapacity;
3,abletoadapttolong-termovertime(fixedandnotfixedtime);
,thecompany'sfinancialnon-external,regularandfinancialcommunicationarrangementsPurchasingDepartmentaccountspayable;
5,Strongcommunicationandcoordinationskills;
6,thecompanyinternalauditexternalreviewoftheinformationpreparationandreception;
7,familiarwiththeprocurementprocess,beabletoskillfullyoperatetheERPsystem;
8,departmentstaffshortagesatthesametimeastheworkofeachpost.
Developmentdirection:tomakefulluseoftheirowninthepastfewyearsintheaccumulationoftheteamsetupandrichexperienceintheprocurement;hopetohiremybusinesstocreatemorebenefits!
