大学生实习证明英文版
InternshipCertificateexample
HumanResourceOperations
Date:April21,2008
TOWHOMITMAYCONCERN
ThisistocertifythatMissXXXhascompletedherInternshipin(organizationalName)’sFinanceDepartmentstartingfromJanuary28,2011toMarch28,2011.
Herdutiesincluded
CheckingtheCreditFilesandpreparationofdisbursementchequesfordifferentDepartments
MonthlyBankReconciliationsofLoanAccounts
VouchersentryinMIS.
Duringherstaywefoundherhard-workingwithanaptitudeforlearningandabilitytograspdiverseconceptsquickly.Shepossessesastronganalyticalsense,decisionmakingabilityandprovedherselfateamplayer.
Wewishherbestofluckforfutureendeavors.
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