关于大学英语请假条范文
DearMr.Smith，
IamreallysorrytotellyouthatIcannotattendthetrainingcoursenextTuesday，becausenymanagerhasappointedmetogoona3-daybusinesstriptoHainan.Willyoupleaserecordthelectureformetoreviewlater?
Thankyouforyourconsideration.
Yoursfaithfully，
LiMing
