建议书格式英文
建议书格式英文第1篇
Dear ,
① I am very ______ to know that . ① 写信的原因 ② I'm looking forward to . ② 表示欢迎
③ I'm afraid that ③ 表述建议理由 ④ I'd like to suggest that first……then _ . ④ 提出建议
⑤ I believe this kind of arrangement will________________ ⑤ 有说服力
⑥ Moreover，if _____________ , ⑥ 补充建议
⑦ It is necessary for you to . ⑦ 提出建议 ⑧ With_______________you will . ⑧ 建议理由
⑨ Wish_____________________________ ⑨祝愿
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Dear Wang Mei,
I’m very glad to have received your e-mail.Now I’m writing to give you some advice on how to learn English well in high school. First of all, you should listen to the teacher carefully and take notes in class so that 众所周知),vocabulary is of great importance / essential.You should spend half an hour in the morning reciting words and reading texts aloud.What’s more, try to your classmates in English out of class.In this way you can improve your listening and spoken English quickly.Last but not least, you should keeping a diary, which helps improve your written English and helps you go over/review the words and expressions that you have learnt.
I hope these suggestions will be of use to you.Remember:where there is a will, there is a way./The man who has made up his mind to win will never say “impossible”.
Best wishes!
Yours, Li Hua
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To Whom It May Concern,
I am a student in this university who regularly comes to the library to spend my spare time. Generally speaking, the services you offer here are quite good; however, I have some suggestions for you to adopt. And I would like to extend my greatest appreciation if you are so kind as to take my suggestions into consideration. To begin with, will you please prolong the time for reading? In the daytime, most of the students are having classes, so they can’t come to the library. Moreover, some of the books on shelves are out of date. If you are so kind as to provide us consideration.
Yours sincerely,
Li Ming
